SAPOE Executive Committee Office Bearers

Office bearers should be full SAPOE members
Chairperson
The chairperson leads and represents the organisation.  They chair the main SAPOE meetings and direct the work of the organisation.  They represent SAPOE at key strategic meetings and working groups such as the National Implementation Group for Outdoor Learning (NIGOL).

Vice Chair (2 posts)

The vice chair would stand in to chair any meetings that the chair is unable to attend.  They undertake a lead role in taking forward projects and areas of work as directed by the chair and committee.

Secretary

The main role of the secretary is to keep an up to date membership list and contact information to allow the efficient sharing of information with panel members.  Much of this work is now done in conjunction with the web administrator.

Organising meetings, collating and sharing information and taking an active role in executive meetings is also part of this role.

Treasurer
Is responsible for keeping track of the money coming in and out of the SAPOE account.

This will include an annual invoice for members fees, managing any funding income and tracking expenditure.  A brief report is given at each SAPOE meeting and a full report at the AGM.  The treasurer should also take an active part on the executive committee and be able to advise the committee on the finances of the organisation.
SAPOE NOMINATION FORM

ELECTION TO EXECUTIVE COMMITTEE 
	Nominee: 





Post Held:

	Organisation:

	Address: 
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	Nominated for the post of:

	

	Nominated by: 
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	Consent for this nomination has been given:  YES / NO

	Date:


Please return to admin@sapoe.org.uk  by latest Thursday 7th March 2019
